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There are rules that apply to fundraising as a private individual. Basically, you can engage in private
fundraising outside the work place as long as you do not ask for a contribution from a subordinate or from
someone who is regulated by, does business with or seeks official action by your agency, or has interests
that may be substantially affected by you when you do your job. Also, you cannot use your title, position,
or authority, or Government time or equipment to further the fundraising effort. And you must avoid any
action that would violate any of the other conduct rules.

With these rules in mind, please follow these guidelines:

¢ Do not use government equipment (including e-mail) to advertise or notify of a fundraising
activity. (Title 5, Part 2635.801,b)(7).

o Do not solicit your co-workers to participate in a fundraising activity. You may not go from desk
to desk to solicit your fundraising event. (Title 5, Part 2365.808)

e You may place brochures on your desk, in the break room, or on a bulletin board to announce a
fundraising event.

Please contact Lynne Price, Human Resources Officer, at 720-544-2823 with any questions or concerns
you might have.
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